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STANDARD GRADE BUSINESS MANAGEMENT
This is an excellent subject to choose if you see your career being in the business world, but is also of general interest, as it deals with many issues which we all encounter in our every day lives.

Course Outline

You will learn –

(
how the business world works and affects peoples’ lives

· how companies are organised and run

· about the language used in business

· how to present information.

There are four areas of study –

· What is business?

· What resources do businesses use?

· How do businesses develop and perform?

· How are businesses managed?

Assessment

Business Management is assessed by performance at Foundation, General and Credit levels.

· Knowledge and Understanding and Decision Making are assessed by an external examination set and marked by the SQA.

· Practical Abilities are assessed in school by the teacher.

INTERMEDIATE 2 ADMINISTRATION
Study of this course will equip candidates with the level of competence required for using a range of software packages in both a work and university environment.

ENTRY - This one-year course is open to any girl in S5 or S6 without any previous knowledge of skills.
For those girls starting in S5 there may be an opportunity to progress to Higher in S6.
THE COURSE
The course is divided into 3 units:-

Administrative Services - communication, customer service, working practices, health & safety legislation, the role of departments within an organisation, business documents, e-commerce, travel arrangements.

IT for Administrators - solving business problems and presenting the information using word processing, spreadsheets and databases.
Presenting and Communicating Information - using the internet, e-mail, electronic diary, PowerPoint presentations.
ASSESSMENT

The three units will run concurrently and there will be internal assessment of all learning outcomes at the end of the course.

The external assessment consisting of a practical test with 2 papers.

Paper 1 - Theory paper with a case study and a series of short response questions plus 2 extended response questions - 1 hour.
Paper 2 - Practical paper - a business problem to be solved involving the use of spreadsheet, database and word processing with one task requiring integration - 1 hour 20 minutes.
HIGHER BUSINESS MANAGEMENT
This course is designed to articulate with Standard Grade Business Management and will be offered at Higher level. Its aim is to highlight the importance of enterprise to all organisations and recognise that most people will require management skills in their future careers. This course attempts to teach some of the necessary skills required to participate fully in our enterprising culture.

The course has 3 units:- 

 Business Enterprise    covering

· Business in Contemporary Society

· IT in Business

· Decision Making

· Internal Organisation

Business Decision Area 1   covering
· Marketing

· Operations

Business Decision Area 2   covering
· Finance

· Human Resource Management

ASSESSMENT

The units will be taught consecutively and all learning outcomes will be internally assessed throughout the year. The external assessment - a case study and two extended response questions - will be two and a half hours in length.

ENTRY

For S6, this is a crash course.  For S5, a satisfactory grade at Standard Grade is suggested.

STANDARD GRADE GEOGRAPHY 
"Geography will help one walk and travel with pleasure, read a newspaper, watch television and cinema with understanding and argue for the environment with well founded evidence."

THE COURSE
Geography is a subject that allows pupils to keep their future study and work plans flexible.  As a subject it teaches many transferable skills such as teamwork, problem solving and numeracy.  Pupils will learn about the planet that they live on and the issues that directly affect their day to day life on both a local and a global scale.  Geography develops pupils’ understanding of the world as a global community and the issues and challenges of global interdependence and responsibility.

The course aims to provide pupils with a range of learning and social skills through the study of physical environments and human activities and the way in which they affect each other.

It is based on the following three themes:-

· The physical environment: including weather, glaciation and conservation.
· The human environment: including urban development farming systems and industrial change.
· International issues:  including population trends, trade and aid.
Through study of these, pupils acquire an understanding of the contemporary world.  They also use geographical information to draw conclusions and express points of view.
ASSESSMENT
Work is assessed by performance in the elements of Knowledge and Understanding (40%), and Enquiry Skills (60%).

Knowledge and Understanding:  is an understanding of key ideas and related terminology as brought out by the course and its case studies.

Enquiry Skills:  these will be taught throughout the course and will enable pupils to draw valid conclusions from a study of geographical data and identify techniques for gathering and processing information.

Question papers are offered at foundation, general and credit levels.  Pupils normally attempt the questions at the two levels best suited to their ability.

There is an optional field trip in May/June for S3 which allows further experience of Enquiry Skills first hand e.g. river study, glaciated landscape/land use study.
Employers want people with good communication skills; people who can work in a team; work independently; people who are numerate and literate and employers want people who can ask questions and then find answers.

A geography course provides all of these skills and much, much more.
"More than ever we need the geographer's skills and foresight to help us learn about our planet - 
how we use it and how we abuse it" - Michael Palin
HIGHER GEOGRAPHY
The study of geography at Higher Grade continues the aims of Standard Grade, building on the knowledge and skills gained in S3/S4. Higher Grade concentrates on the knowledge and understanding of the environment as the home of people and investigates the interaction between physical systems and human activities on both a local and global scale.

Geography contributes to an understanding and awareness of contemporary issues and problems. It develops a critical ability to make judgements in response to issues and encourages pupils to communicate their views clearly.
THE SYLLABUS

The syllabus is divided into two sections, Physical and Human Environments and Environmental Interactions. They are taught concurrently as many of the topics overlap e.g. glaciation and rural land resources.

Physical Geography - looks at atmosphere, hydrosphere, lithosphere, biosphere-including global climate, river systems, glaciation, limestone.

Human Geography - examines population, rural and urban settlements, urban change within both developed and developing countries.

Geographical Methods and Techniques - this builds on the Enquiry Skills of Standard Grade. Within each Core topic, certain skills have to be acquired. Questions within the paper one will contain reference to this e.g. the labelling of field sketches, the analysis of survey results.
Environmental Interactions
This section is designed  to develop aspects of both the Physical and Human Environment. A study will be made of 2 of the following:
Rural Land Resources e.g. the opportunities and limitations offered by particular landforms and the conflicts which may arise from this use.

Rural Land Degradation e.g. looks at the causes, consequences of soil erosion and discusses possible solutions in the USA and in the Sahel.

River Basin Management looks at the benefits and consequences of river control.

Urban Change and its Management e.g. Glasgow, Calcutta.  Cities are dynamic and this section examines how and why cities change.

European Regional Inequalities e.g. UK and Italy.

Development and Health e.g. indices of development, standard of health - discusses why development is not equal across the Earth's surface.
SYSTEM OF ASSESSMENT

Performance is assessed by internal assessments and an external exam. 
Internal Assessment

These are an integral part of the course and take place throughout the year.  One re-assessment per unit is possible. A pass is 50% of the question total. A pass must be gained in all 3 internal assessments before the external exam can be attempted.
External Assessment

Paper One - Physical/Human Environment

There are four compulsory questions in section 1 and a choice of two from four questions in Section 2.  One question will include an O.S. map and at least one G.M.T. question.  Short response questions are required. Total marks – 100.
Paper Two - Environmental Interactions
2 questions from 6 are to be answered.  Extended responses are required. Total marks – 100.

"Studying geography provides you with a series of useful and adaptable skills such as literacy, numeracy and analytical skills that are valuable in the workplace.  It is also fun and interesting!"  G.I.S. Analyst.

ADVANCED HIGHER GEOGRAPHY
The Advanced Higher Geography syllabus is designed to develop a greater maturity of outlook by providing the opportunity for independent study alongside classroom teaching. It is excellent preparation for many University courses - not just geography!

To gain the award, the candidate must achieve all the component units as well as the external assessments.  External assessments provide the overall grade.

Unit 1 - Geographical Methods and Techniques

· Fieldwork methods and techniques
· Statistical awareness
· Production and interpretation of maps/diagrams

A folio of work is kept as evidence of achievement.  It is this section which is externally assessed. External assessment is through a 2.1/2 hour exam with 3 sections, one is based around a 1:25000 map, one is a data handling exercise and the third a question based on Fieldwork.
Candidates are encouraged to take a Statistics module to help them in this Unit.

Unit 2 - Geographical Study
Candidates are required to plan, research and produce a Geographical Study using fieldwork methods and techniques.  The Study takes the form of a 3000 word report, 25 page report and can be based around the home/school area or an area well known to the candidate.  A return visit to Lochranza, Arran also provides an opportunity to collect information as well as helping to complete the Folio. Candidates have to complete a one hour internal assessment where they are asked to describe and evaluate one of their fieldwork techniques.  The Study is externally assessed.
Unit 3 - Geographical Issue
The Geographical Issue is based around the main themes of the Higher Course.  Candidates are expected to identify and discuss different viewpoints within their chosen topic.  The evaluation is to be no more 12 pages of single A4 and it should include illustrations.  This is externally assessed. 

The one hour internal assessment requires candidates to review several pieces of information on a controversial topic e.g. the building of a by-pass and write a summary of this, identifying the various viewpoints.   
Value Added
Candidates will not only gain an Advanced Higher Geography, by completing these units,

they will learn a variety of research methods; learn how to plan and write an extended piece of work; learn how to acknowledge sources in the correct way and learn how to correctly complete a bibliography. 

All of this is excellent practice for any University course.

"Geography holds the future of the planet in its hands" Simon Jenkins.

INTERMEDIATE 1 HOSPITALITY: PRACTICAL COOKERY
This Practical Cookery course being offered should heighten the awareness of pupils to the skills and knowledge required for careers in the Food and Leisure Industries. This course would be an excellent choice for girls who have an interest in this field, providing excellent life skills.
This course consists of 4 units:

Food Hygiene : An Introduction
Food Preparation Techniques: An Introduction
Cookery Processes: An Introduction
Hospitality: Organisation of Practical Skills
Introduction to Food Hygiene
Aims to supply knowledge of food contaminant's, distinguish between food poisoning andspoilage, identify the conditions in which bacteria grow and to be able through practical cooking, demonstrate food-handling practices. 

Food Preparation Techniques - An Introduction 
To gain knowledge and skills in basic food preparation techniques, identifying equipment and preparation terms. 

Cookery Processes - An Introduction 
Pupils will gain knowledge in a range of cookery processes and will be able to carry out the processes in a safe and hygienic manner.

Organisation of Practical Skills
This unit will teach pupils how to organise cooking activities using food orders, time plans, order of work and equipment needed.
Successful completion of the above course will involve passing 4 unit assessments and a practical examination.
Intermediate 1 will be awarded at grades A, B or C.
If Intermediate 1 is successfully completed, in S4 you will study

INTERMEDIATE 2 HOSPITALITY : PRACTICAL COOKERY
This course consists of 3 units:-
Foods of The World

Practical Cookery Skills for the Hospitality Industry

Food Preparation for Healthy Eating

Foods of The World
This unit introduces pupils to traditional foodstuffs and dishes from other countries.  Pupils will choose

a country and investigate the cooking of that country selecting and preparing ranges of traditional

dishes.  A report will be completed at the end.

Practical Cookery Skills for the Hospitality Industry
This unit gives an overview of the cookery skills required in a professional kitchen.  Pupils will gain an understanding of the main terms and definitions and gain knowledge of simple presentation and garnishing techniques. This is a practical unit.

Food Preparation for Healthy Eating
Another mainly practical unit containing commodity selection and methods of cooking to produce traditional foods in a healthier way.  Planning and organisational skills will be developed.
Successful completion of the units will involve passing 3 assessments, plus a final examination at the end of the course, which includes:-

A practical examination

Intermediate 2 will be awarded at grades A, B or C.

HOSPITALITY INTERMEDIATE 2
This Creative Cake course offered aims to heighten pupils’ awareness to the skills and knowledge required for careers in the Food, and Leisure Industries.

When pupils complete the S4 syllabus, they will be able to continue in S5 or S6 and embark on Intermediate 2: Creative Cake Production. This course is also open to any girl who is interested in taking up the subject again and has an interest in cake decorating.

Course Content 

This course contains 3 units:

· Organisation of Practical skills


To gain competence in the basic knowledge and skills required for planning work, requisitioning ingredients, identifying equipment and integrating practical skills.

· Cake Decorating


To gain a basic knowledge of the principles of cake decorating techniques and the practical skills to use a range of finishing techniques.

· Cake Production



To gain competence in the basic knowledge and skills required to make a range of cakes.

Assessment

This is a project based, mainly practical course. The internal assessment for all units combines both practical and theoretical activities. The practical assignment is externally assessed. This assignment, which is a celebration cake, allows the pupils to demonstrate the knowledge and skills they have developed throughout the course

STANDARD GRADE HISTORY
History is a lively, question-posing, thought-provoking study which develops critical perspective and helps pupils prepare for further study and employmenet!
If you look at the kinds of jobs people with qualifications in history do, there are the obvious ones like museum work, archaeology, conservation and teaching. But there are other jobs which you might not have expected: architect, banker, barrister, civil servant, economist, journalist, market, media and political researcher, personnel officer, police officer, publisher, social worker, solicitor.  This is because history is:-
About People and what motivated them to make certain decisions.
About Investigating, because, we can never know everything about the past so we have to sift through evidence, weigh up arguments and reach supported conclusions.
About Communicating, because, to justify our conclusions we have to prepare, present and explain to others  our answers.
At this important stage in education young people become more aware of the adult world and the place they are soon to take in it. History can help explain to them:-

· What the world is like now and how it got that way.
· The heritage of Britain's many communities.
· Why the place where you live looks the way it does and how it has changed.

History also plays a major part in informing young people about democratic institutions and in developing democratic values. In particular it shows them that:-
· Human beings have sometimes caused terrible human suffering.
· Some people in the past have had to fight hard to win rights and freedoms.
· Difficult moral choices sometimes have to be made.

THE COURSE COVERS:-

· Changing life in Scotland and Britain 1880’s – present day.  (A study of the social, industrial, economic and democratic changes which have transformed Britain.)
· International Co-operation and Conflict 1930’s-1960’s. (A study of the reasons for the outbreak of the Second World War and its impact on the people of the world as well as a study of the attempts to secure international peace after the war.)
· People and Power Germany 1918 – 1939  (A study of the post war Weimar Republic in Germany and its subsequent collapse.  A  study of Hitler’s rise to power and the creation of the Nazi State, looking at the experience of those living under totalitarian dictatorship.)
Knowledge and Understanding and Enquiry Skills are assessed by written examination.  Question papers are offered at Credit, General and Foundation levels.  Pupils attempt questions at the two levels best suited to their ability.

Pupils work independently, in pairs and in groups to assess the past and its impact on the present.  Personal opinions (based on historical fact) and reasoned judjements are actively sought!

The importance of history in the education of young people over the age of 14 is widely accepted.  Britain is the only country in Europe, apart from Albania where history is not compulsory at this age.  Indeed the Assembly of the Council of Europe has stated that: “Historical awareness should be an essential part of the education of all young people”.  Cicero’s warning (1st Century BC) is much clearer: “To know nothing of what happened before you were born is to remain forever a child”.
HIGHER HISTORY
"Those who forget the past are condemned to relive it." - Santayana
History contains such a rich variety of human experience that it becomes a lasting interest and for many, provides the basis for a variety of life-long activities.  The study of History also provides a secure basis for more advanced education since it develops communicative and note making skills. It also develops the important skill of analytical reporting through essay writing and by using evidence in a critical way develops the ability to evaluate proposed solutions to contemporary problems - crucial in effective decision-making - a real asset in the job market.
The Higher and Advanced Higher syllabi build on the skills, knowledge and conceptual understanding gained at Standard Grade. At Higher, both the source handling unit and the study of themes, provide a perspective on the events, trends, human achievements and failures which have shaped our modern society.
Candidates are required to study topics contained in the Later Modern Option.
· Scotland and Britain        -    1850 – 1951  (A study of the growth of Democracy and of Government intervention to develop welfare provision in Britain)
· The Growth of Nationalism: Germany 1815 – 1939  (A study of the factors involved in the creation of a new state, Germany, and then of the subsequent development of extreme nationalism and its impact on the people of Germany)
· Scotland – Migration and Emprie 1830 -1939  (A source based study of the mass movement of people’s across the world in the 19th and early 20th Centuries into Scotland and the associated impact of Scots abroad)
To gain the Higher award, students must pass an end-of-unit assessment in class, under exam conditions, on each of the above three units, as well as the external assessment.

The external assessment will provide the overall grade and comprises an exam consisting of two papers.  There is also an externally assessed extended essay, written under exam conditions in class in the spring,, to a prepared plan (not exceeding 200 words) which the candidate hands in with the script.

Paper 1 requires student to write two analytical essays from a choice of six - one on a British theme;  the other on a German topic.

Paper 2 comprises student responses to source based questions.

Both papers and the Extended Essay are marked externally by the SQA.
ADVANCED HIGHER HISTORY
At this level Sixth Year students take much greater responsibility for their work - providing effective preparation for coping with first year at university or college and facilitating a smooth transition from supported to independent study – a key skill for any course of study or future employment.
The aims of the Advanced Higher History course are to acquire depth in the knowledge and understanding of historical themes and historians' interpretations of them and to develop the skills of analysing issues, developments and events, drawing conclusions and evaluating sources. These aims will be achieved through the study of the chosen context. 
· Britain at War and Peace 1939 - 1951
This is a study of the British people and State, before, during and after the Second World War.  It allows students to focus in depth on a variety of controversial people and events to come to conslusions, supported by historiography.

The course provides the opportunity to integrate historical skills in an extended piece of individual research and pupil’s wider, independent reading is crucial.
To gain the award of the course, the student must pass two internal unit assessments as well as the external assessment. External assessment will provide the basis for grading the award.

Three areas, equally weighted and marked externally by the SQA, form the external assessment:-
The Dissertation (4,000) is on a topic chosen and researched by the student from the selected field of study. Illustrative material may be included.

Paper 1: requires student to write two essays selected from a choice of five.
Paper 2: comprises student  responses to source-based questions.

This is assessed through a single three-hour examination.
INTERMEDIATE 2 MODERN STUDIES
Rationale
The aim of the Course is to develop, within a balanced structure, the candidate’s knowledge and understanding of Modern Studies relating to contemprary political, social and international issues and the skills of evaluating.

Intermediate 2 Modern Studies is concerned with developing these skils in the following three syllabus areas:

· Political Issues in the UK

· Social Issues in the UK 

· International Issues

At the end of the course pupils will have a basic knowledge of the major political, social and international issues studied.  Pupils will be expected to describe these issues using relevant examples.  They should be able to select and evaluate information and use evidence to detect and explain bias, make comparisons within and between complex sources and draw conclusions from them and express support for personal or given points of view.

Modern Studies also contributes to personal and social develoment.  In particular the Course addresses the area of rights and responsibilities.  This includes the rights and responsibilities of an individual in a democratic society and the moral and ethical responsibilities of individuals.

Pupils are encouraged to take responsibility for their own learning.  As ever, the more pupils put into their studies, the more they will get out of it.  The specific skills developed in Modern Studies will make a contribution to learning in other subject areas.

Intermediate II Modern Studies aims to help students understand the political, social and economic forces affecting individuals and groups. It is concerned with contemporary issues and encourages students to consider these in an objective, tolerant and rational way. It contributes to an understanding of other cultures, the role of the media in influencing public opinion and the impact of technology on society.

Students of Modern Studies will be able to participate with greater understanding in social and political situations that they will meet in their adult lives.

Course Content
The course is divided into three mandatory Units, dealing with political, social and international issues.  Each Unit is made up of a umber of Study Themes. The content of the Units is described below.  Each Unit is individually sampled through internal asessment of 35 minutes.
Political Issues in the United Kingdom 
There are two Study Themes:

· Government and Decision Making in Scotland

· Government and Decision Making in Central Government

Social Issues in the United Kingdom

· Crime and the Law in Society

1. Types of crime; the law in Scotland regarding alcohol, drugs and road traffic.

2. Role of the police; branches of the police; diferent approaches to policing; the court system   Scotland; sentencing policy; the Scottish juvenile justice system.

International Issues

Two Study Themes are studied:

· The People’s Republic of China

· The United States of America

Time will also be set aside to study major national topics which relate to broader Modern Studies and citizenship themes as they arise throughout the course.

Assessment
To gain the Intermediate 2 award pupils must pass all the Units and the Course assessment in the form of one two hour exam encompassing the entire course.  All 3 Units must be passed in order for pupils to gain the award but the grade is based solely on this final exam.

Progression and Articulation
The Course develops the skills and approach developed in S1 and S2 and links directly into the subject content and skill progression of the Modern Studies Higher.

HIGHER MODERN STUDIES
Modern Studies makes a significant contribution to a well-balanced individual curriculum at S5 and S6 with appropriate emphasis given to the skills of communicating, learning and creative thinking. Other essential features permeating the course are key aspects of personal and social development.

The course makes a contribution to the understanding of rules and responsibilities, equal opportunities, understanding and tolerance, care of the environment and critical appreciation of the media. The Higher Grade course and the opportunity for specialisation at Advanced Higher afford increased opportunities for active and independent learning through which the skills of Modern Studies are practised.
SKILLS DEVELOPED
Important skills are developed and enhanced through the study of Higher and Advanced Higher Modern Studies.

These include:-

· Handling and analysing complex data.

· Adopting a structured approach to study of contemporary issues.

· Constructing and sustaining lines of argument which mirror the complexity of the issues they address.

· Evaluating evidence, detecting a lack of objectivity, drawing and presenting conclusions in a balanced and structured way.

· Participating in debate and discussion through which open-mindedness and tolerance are fostered.

· Preparing and presenting analytical essays and reports.

· Developing ICT skills.

ASSESSMENT & SYLLABUS SPECIFICATION
Higher Assessments will be both continuous and summative. At the end of each study theme, an internal assessment must be passed by each candidate. Students are thoroughly prepared to ensure that they have mastered the skills which are tested. Success in these assessments allows students to be entered for the external Higher examination which now consists of two papers lasting two hours and forty five minutes.
	SYLLABUS
	INTERNAL ASSESSMENT
	EXTERNAL EXAMINATION

	  Unit 1 POLITICAL ISSUES IN UK Two 
  Study Themes will be covered:-

  (ST1B) Decision Making in Central 

  Government

  (ST1D) The electoral system, voting and political attitudes
	1x 35 min. assessment
	  Paper I
  2 questions (15 marks)

	 Unit 2 SOCIAL ISSUES IN UK   

 Wealth and Health Inequalities in the

 United Kingdom
	1 x 75 min. decision  making exercise
	Paper I

1 question (15 marks)
Paper II

Decision Making Exercise on Health Care

Interpretation (10 marks)

Report (20 marks)

Total (30 marks)

	  Unit 3 INTERNATIONAL ISSUES

  One study theme will be covered:

  (ST3C) The United States of America

  
	1 x 35 mins.      assessment
	  Paper I

  1 question (15 marks)
Total Papers I 
Total Time 1hr 30mins.


ADVANCED HIGHER MODERN STUDIES
Advanced Higher Modern Studies is designed to appeal to those who wish to pursue their interest in greater depth and prepare for university by developing the ability to study independently. Students are encouraged to take responsibility for their own learning.

SKILLS
Candidates will be introduced to a more complex study of political and social processes and to a more sophisticated form of evaluation, analysis, investigation and presentation.

Candidates undertaking Advanced Higher Modern Studies should develop an understanding of the importance of sound evidence, gathered in a disciplined and ordered way, as the basis of their work. They will assess critically a variety of political and social science research methods and carry out independent research.

Dissertation
To develop their investigative skills with reference to a chosen topic in the study theme Comparative Politics.

COURSE STRUCTURE
The course comprises two mandatory units:-

Political and Social Issues -Comparative Politics.
Practical Research -Comparative Politics.
Comparative Politics: This study theme will be based on the study of at least two from the following four contexts:-
· Functions of Political Parties
· Functions of Elections
· Decision - Making in Central Government
· Central and Devolved/State Government
Practical Research:  Dissertation on a chosen topic.
ASSESSMENT
To gain the award, the candidates must achieve all of the component units of the course as well as the external assessment.  External assessment will provide the basis for grading attainment in the course award.

External Assessment

· An externally set and assessed question paper
· A dissertation

These two components will be weighted two thirds: one third respectively.

The externally set question paper will be a single three - hour paper:-

· 2 questions worth 30 marks on the topics from the study theme.
· 2 questions on research methods.

a) 15 mark question which will require the critical review of a given social and political research source.

b) A series of short and/or  extended response items - 15 marks.

There will be a total of 90 marks available for the whole question paper.

The dissertation will be between 4000 and 5000 words in length.  It will be assessed on the validity and critical appraisal of its aims, methodology, evidence and conclusions.
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